DEPARTMENT OF WORKFORCE SERVICES
ADVISES THAT
REQUEST FOR GRANT APPLICATIONS
(RGA)

FOR OUT- OF-SCHOOL TIME PROGRAMS
WILL BE ACCEPTED UNTIL
FRIDAY MARCH 24, 2000
COPIES OF THE RGA CAN BE OBTAINED AT
DWS
140 EAST 300 SOUTH
Salt Lake City, Utah
or Call
Kaye Bright, Contract Analyst
(801)-526-9429
(Copy Can Be Mailed Upon Your Request)
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REQUEST FOR GRANT APPLICATION {(RGA)
AFTER-SCHOOL CARE PROGRAMS FOR SCHOOL AGE CHILDREN

INTRODUCTION:

Department of Workforce Services - Office of Child Care, hereafter known and
referred to as DEPARTMENT, is soliciting Grant Applications for the State of Utah
from child care centers, recreation centers, public or private school facilities, public
or private business, agencies, individuals, or community groups interested in
providing after-school child care programs for school-age children in a public or
community facility. DEPARTMENT is inviting all interested and potential
respondents to submit a grant application.

To be considered for the award, respondents must provide documentation as
defined in Statement of Work, that demonstrates or includes identified success

components of competency to administer a school-age program encompassing
prescribed guidelines.

GENERAL INFORMATION:

Currently, at least 200,000 of Utah’s school-age children, K-12, have need of
supervised care during the hours when school is not in session and parents are at
work, school, or unavailable. Many “latch-key™ children are left unsupervised for
extended hours. Research provides substantial evidence of the higher rate of risk
behaviors in unsupervised vouth during the hours between 3:00 to 9:00 p.m. Itis
the intent of DEPARTMENT through the use of Federal Child Care Development
Funds and State Funds, to promote collaboration, accessibility, and quality in “out-
of-school-time™ programs for youth throughout the State.

DEPARTMENT has been funding out-of-school-time activities for youth since 1992
using a combination of Federal Child Care Development Funds and State Funds.
DEPARTMENT provides technical and program assistance via a School-Age
Program Specialist. Training is made available to both contracted providers and
the community. Contracted providers receive regular monitoring visits and ongoing
review and evaluation

A, Funding:
Funding is provided through a combination of Federal (CCDF) and State
funds. A total of $1.340,000, annually, is available for state-wide grants from
July 31, 2000, through June 30, 2003,

1. Grant Agreement Period is not to exceed a total of three (3) vears and
is dependent on the availability of ongoing funds.

2, New programs may receive up to $20.000.00 per site, based on annual
budget availability. All programs must justify their budget requests.
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All proposals must have a 50% match (i.e., if the amount requested is
520,000.00, match will be $10,000.00). Both cash and in-kind match is
acceptable. In-kind match may include transportation. Grant
Applications must have at least 20% of the match in cash. (10% of
total budget).

8. Submission of Grant Application:

1.

Contract Person: Grant Applications may be obtained by contacting
Kave Bright, Contract Analyst, Department of Workforce Services, at
{801) 526-9429. Questions regarding the Grant Application may be
addressed to Kaye Bright, Contract Analyst.

Seven (7) copies of Response to this Request for Grant Applications
must be received by The Department of Workforce Services (DWS),
140 East 400 South, Salt Lake City, Utah, until 3:00 p.m.. on Friday,
March 24, 2000. The preparation and submitting of grant
applications are the responsibility of the individual/agency submitting
and will not be reimbursed. Copies of the grant applications become
the property of the State and will not be returned.

Address for Grant Applications to be Submitted by Mail:

Utah Department of Workforce Services

P. O. Box 45249

Salt Lake City, Utah 84145-0249

Attention: Kaye Bright. Contract Analvst

Instructions for Grant Application Narrative:
Each application must contain a program narrative of no more than
twenty (20) pages and follow the following format:

. Seven Copies - MUST BE Typed & Numbered

. Printed on One Side Only

. Double-Spaced

. Type Print no smaller than 10 points (12 pitch or elite)
{This sentence is an example of 10 point type)

. Minimum of One-Inch Margins

. Applicants are encouraged to submit copies in three-ring
binders or bound. Stapled copies have a tendency to rip or fose
pages.

Required Documentation for the Request for Grant Application:
Programs approved for funding must provide the following
documentation:
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Title Page Project Application-(Please
Complete Attached Form
Attachment “A™)

Abstract/Summary of Proposal {One to Two Pages, Double-
Spaced)

The abstract/summary should briefly summarize the scope of the

proposal. It should include information such as:

® Title of Project

L Situation/Need

® Target Audience

L Collaboration Efforts
® Expected Outcome

@

An Existing Program Should Include History of
Program, On-Going Development & Future Directions

License issued bv State of Utah to Provide Child Care, or if not
required by State Law to be licensed, the programs must provide
documentation of waivers to validate entity meets State Licensing
Standards, especially in regards to adult/child ratios, space for
children, heaith and safety rules, training and qualifications of staff.

Liability Coverage Documentation that program provides liability
coverage for the services provided.

Documentation of 50% match in cash or in kind.

Describe collaborative efforts and plans that are in place that
demonstrate community collaborations between public and private
entities,

Define goals and objectives with established time-lines and activity
plans. (Example of format that identifies goals and objectives is
attached - Attachment “B")

Schedule of Fees & Sliding Fee Scale (Example is attached -
Attachment “C",

Amendments to the Grant Applications: Amendments to Grant Applications
will be accepted provided they reach the above referenced location by the
final deadline.

Receipt and Registration of Grant Applications: Grant Applications are due
at the location referenced above at 3:00 p.m., on the closing date. Grant
Applications not received by that time will not be considered timely. Late
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Grant Applications WILL NOT be reviewed. Faxed Grant Applications
WILL NOT be considered.

D. Evaluation of Grant Application: Grant Applications will be evaluated by a
qualified panel at a date and time following the final submission.
Evaluations will be based on the stated evaluation criteria as follows:

Points

. Goals / Objectives 25
’ Plan of Action/Activities/Calendar/Time-Line 30
. Staffing Pattern/Training Schedule 10
. Facilities 10
- Costs: Budget Form (Attachment *") 25
Budeet Narrative (Attachment “*) 30

. - Ewvaluation Process/Tool 20

Total Points Possible 150

M. EVALUATION CRITERIA:

Evaluation of the Response To Grant Application will be based on the following
criteria:

A. Goals/Objectives { Narrative Form) (25 Points)

Objectives: “Statements of measurable goals that will be accomplished within
a given time frame.”

Objectives should emphasize the end results (goals that will be achieved) and
the methodologies that will be used to achieve these goals. They state the
ultimate benefits of your program’s work.

Objectives are specific, measurable, and relate to the change in behavior,
skills, knowledge, and/or attitudes of target audience as a result of the
program.

Objectives often state how a program will increase, decrease, or reduce
specific outcomes.

For Example:

Objective #1: Children will participate in an academic enrichment activity
on a daily basis.

Objective #2: Children will be involved in social skill development and
conflict resolution skill building,

B. Plan of Action/Activities/Calendar/Time-Line (30 Points)
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Describe the activities to be undertaken during the project period to
accomplish the objectives and attain stated goals. Include a time-line, broken
down by month. which shows the activities required to accomplish the
objectives of the project. Provide Examples Inciuding:

Specify the tvpes of curriculum that will be used.

Specify the types of activities the program will offer.

Specify the types of parent involvement such as family activities.

Specify the use and frequency of evaluation tools.

Specify what marketing and promoting methods will be used to ensure
enroflment of yvouth in program.

Staffing Pattern/Trainine Schedule (10 Points)

List staffing positions and schedules. Explain who has overall responsibility
and accountability, Link responsibilities to project tasks and identify staff
responsible. Define job responsibilities and qualifications.

Provide a flow chart showing the relationships between all stafT (include
salaried and volunteer).

Include a list of training sessions stafl have received or will receive prior to
delivering this program.

Specify the type of staff in-service and outside training that can be obtained
for staff development.

Facilities {10 Points)

Where will the program be located? A firm commitment of space availability
is required. Describe the facility, its features and include a floor plan or
pictures of the facility.

Costs

Complete the forms provided in Attachment Section. In addition provide
tuition information, a sliding fee scale, and any information on other funding
sources.

Budget Form {25 Points)

Please complete the enclosed form provided in Attachment Section,
(Attachment “D”). For each of the budget line items show how the
cost was determined.

Page 5 of 8



Budget Narrative/Justification (30 Points)
Please complete the enclosed form provided in Attachment Section
(Attachment “E™)

F. Evaluation/Impact Monitoring Tool (20 Points)
Describe how the project will be monitored and evaluated to determine
whether the objectives have been met. Indicate the type of evaluation
tools/methods that will be utilized and how frequently they will be used.

For Example:

. Pre and post tests evaluate the knowledge gained from an objective
area.

. Use of parent and vouth surveys are encouraged.

. Community team evaluations, Assessing School Age Quality (ASQ), or

site developed program evaluations. ASQ is attached (Attachment
“E"). Include in your proposal specifics on the types of evaluations
you will use,

IV. STATEMENT OF WORK:

Al Scape of Work:

1. Statement of Intent/Objectives:
Intent and objective of this Request for Grant Applications is to
provide funding for quantified quality programs for school-age
children during out-of-school time in a public or community facility.
Grants will be awarded to existing programs which document
effective resuits or proposed programs that include identified success
components.

2. Statement of Problem:
Department of Workforce Services Office of Child Care is aware that
the lack of activities for youth during out of school time contributes to
a number of social concerns. These concerns include:

° higher drop-out rates

lower educational test scores

participation in at-risk behaviors

inadequate social skills

gang involvement and juvenile crime

little or no exposure to carcer path opportunities

lack of homework assistance

overall lack of child-care services for working parents

3. Project Objectives & Performance (oals
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Respondents must define the concerns within their community | the
indicators within the community that reflect the need for programs
for school-age children during out-of-school time and how the
proposed program will address those needs. Each respondent must
identify evaluation processes/tools that will be used to measure
proposed program and identify desired outcomes that are trackable.

Clients to be Served:
Program must serve youth enrolled in an Elementary, Middle, or High

School entity. The propesal must identify the target population to be
served.

Fee Schedule;

~Participants in these programs must be charged for services, although

a sliding tuition fee scale may be used.

Project Activity:
The following work components are required and must be addressed
in Grant Application, as statement of work:

a. Provide defined curriculum offering a variety of educational,
recreational, and enrichment activities developmentally
appropriate for the population served. Examples of
developmentally appropriate out-of-school programming can
be located in the publications listed below and further
described in Attachment “G". These publications are available
for review, upon request, from DEPARTMENT. Noted
publications (**) can be accessed through website connection
hitp:/www.ed.gov/21steeledinks. himl,

. The NSACA Standards for Quality School-Age Care
Boston, MA: National School-Age Care Alliance, 1998

. Safe & Smart - Making the After-School Hours Work
for Kids US Dept. of Education(**)

’ Bringing Education into the After-School Hours
US Dept. of Education(**)

b. Implement and adhere to DEPARTMENT School-Age
Program Qualifving Criteria, described in Attachment “C”

C. Provide environment that meets safety standards for child care
facilities. Programs must be licensed with Child Care

Licensing or be legally exempt as provided by waivers.
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d. Provide staff to maintain 2 maximum adult to child ratio of 1
to 15 and a minimum of adult to child ratio of 1 to 10

e. Provide on-going training for staff development and
continuous training sessions for staff participation. On-going
training should cover such areas as:

® Heaith & Safety

® First Aid

L Child Development

® Program Enrichment, Education and Recreation

f. Provide daily nutritious snack that meets USDA guidelines and
standards to children participating in program.

#a

Provide opportunities for parent-involvement activities such as
educational workshops and/or family activities.

h. Provide opportunities within the community to partners with
parents, local schools, community agencies, and businesses.

i Prepare and submit Bi-Annual Reports detailing how the
goals/objectives and activity plans are being implemented. Bi-
annual Reports will be due on January 20 and July 20 of each
year of the Grant. Requested reporting is subject to changes
through the grant period. Attached is an example of format to
be followed for Bi-Annual Program Report & Monitoring
Requirements (Attachment “H™),

Je Conduct an annual evaluation and review to assess program
development and areas for improvement. Attached is an
example of format to be followed for Bi-Annual Program
Report & Monitoring Requirements (Attachment “H™).

k. Submit Bi-Annual Reports and Written Evaluation and
Review Report to DEPARTMENT Representative:
Victoria Tennis, School-Age Program Specialist
Utah State Department of Workforce Services
Office of Child Care
140 East 300 South
Salt Lake City, Utah 84111

GRANT APPLICATIONS THAT DO NOT MEET THESE
GUIDELINES WILL NOT BE REVIEWED
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ATTACHMENT " A"

RGA: TITLE PAGE

Submitted Bv:

Program Name:

Contact Person:

Contracting Agency:

Federal Tax L.D. #:

Mailing Address:

Phone #:

Fax #:

Cell#:

E-Mail Address:

Funding Amount Requested:

Number of Programs:

Site Name: Type of Program Site Address:

B/A. Summer. Inter-session Street # City

Attach additional pages if needed



ATTACHMENT -3~

SAMPLE GOALS & OBJECTIVES

Goals must te denntied o e following ar

B ATC2E!D

Humag Relationships:  Goals in thus area should ineiude the deveicpment of refationsiups with the vouth in the
cregram. with saff. with the parents and famines. and th the communty

Sampie:
Goali | Activity to Meet Goal Time-Line ' Evajuation/ Documentation :
Starf wauil interactina Statf wil recerve on-going | 4 hotrs a month | Adnurustration cbservations
_UtURng, canng way tratning on "Teachung with Love | from w00 - 12200 | of starffvouth interaction.
with vouth & Logic! Staff pertormance evaivations
Parents wali feel L.Monthiv parent newsiener 1. Monthiy 1. Copies of newsietter wail be
welcome and nveived in | 2. Quarteriv Famuly Nights 2. Quarterty provide 1n report.
the program 3.Parert suggest:on box 3. Cn gowng 2. Scrapbook wall show family
4. Parent survey 4 Bi.-Arnuaj night acuwvilies
5. Oppormunes for parents o 3, Weekly 3. List of suggesuons received
participate inacevities, | will be provided in report
' | 4. Summary of survey wiil be
j l provided in report
5. Program will track parent
] participalion i crogram
Activities: Goals in thus area should identfy what will be offered in the program. How
choices will available to the youth invelved, cumeulum that will be implemented,
schedules and time-lmes that wiil be followed
Sampie:
Goal Activity Time-Liae Evaiuation /
Documentation
Youth will be exposed to { 1.Fieid tnp to Native Amencan | 1. Oct. 2000 1. Serapbook documentation
a vanety of cultures Pow-Wow of field trip ard student essavs
2 Inroducuon to music, dance, 2. Weekly Culture | 2. Scrapbook, stixlent essays,
crafis, foods from a vanety of lesson craft items displayed
cultures
3.Guest presentations 3. Once monthly 3. Calendar, newsietter

Writeun

Safety, Health & Nutrition: Goals in this area should indicate how the program will ensure the health and
safety of the vouth, what policies and/or saaff tramung will be in place, what guidelines wll be used in

providing snacks.
Sample:
Gaal l Activity Time-Line Evaluation/

_ Documentation
All starf wil be CPR ' On-site traimng {date & ume) coples of cerulfication i
certified | emplovee file
Youth wiil be provided a | sStaff wiil be vaiped on Daiiv Sample menus
daily nutntious snack appropnate meals followang the Student survey

USDA mudelines




Administration:

Geals 1m this area shouid dentify stalfvouwh ranes, policies that will ensure
adequate stafT coverage andfor ensure that propram enroilment 1s sutficient to justify paxd starl.
Proposal shouid provide supervision polictes. how program wail support tamily involvement,
and systems wn piace for commumeanon with statt. famiiies, youth and commumties. Staff
quaiificanions. trawung and support offered to statf should be identified. Program management
and fiscal accounting, general pelicies and procedures should be identified.

Sample:
Goal Activities Time-Line | Evaluation;
Documentation

Program will achueve null | develop and impiement ON-EoLng attendarnce records
erroilment marketing plan

Statt will recewve 20 1. Monthly In-serice Monthly Documentanion wil be
hours trainng a vear 2. Attend commumty tramungs | As otfered maintatned in statf file.

offered

Indoor/Qutdoor
Environment: Goals in this area should idenufy how the space available will be best used to
meet the needs of the program. Proposal should indicate what resowrces are available
and how they will be accessed.
Samiple:
Goals Activities Time-Line Evaluation /
Documentation
Program wiil access the compier literacy ongoing - 2X’s 3 week Pre & post test on computer
compier room 2X's a week | skalls taught skdlls
Program wll develop Reading area on-going Student survey wll ask for
“areas" within the gym to Soft / Quiet area feedback on "areas”
allow tor a vanety of Game/puzzie area
activities to take place Staff wilt docuwment what
concurrently. Areas may areas and acuvities generate
change 1o reflect the the greatest interest from
interests of the vouth youth.
Youth 1n program will have | Orgaruzed game Dauy Feedback from student
daily opporturuty for activities survey
outdoor recreation Calendar will reflect
scheduled cutdoor activities
List of Acronyms

NSACA - National School Age Care Alliance
ASQ - Assessing School Age Quainy (Evaluauon ool for elementany programs)




ATTACHMENT “C”

OFFICE OF CHILD CARE
Qualifying Criteria for Free or Reduced Services
in School Age Programs Receiving Funds
Through the Office of Child Care

Children participating in Before & After School programs receiving funds through the Office of _
Child Care must be identified in one of the following categories:

Full fee - the parent(s) pay full tuition

Fee Reduced - Tuition is charged according to a sliding fee scale.

Fee Waived - Child is ehigible for free services.

Eligibility Critenta per category:

Full Fee - No criteria, any child (accepted by the program) may participate based upon parents
payment of full tuition.

Fee Reduced - Eligibility for reduced fees will be based upon a stiding fee scale, according to
family size and income.

Fee Waived - A full fee waiver may be granted if:

A family qualifies based upon the sliding fee scale

The child is referred to the after school program from one of the following
agencies and is ineligible to receive funding from other sources:

DFS, CPS, OFS, Juvenile Court, LIC, Mental Heaith, FACT, or the
Student Services Committee serving the child’s school of attendance.



ATTACHMENT -5"

BUDGET FORDM

CATEGORY CCDF MATCHING TOTALS

A. PERSONNEL i ‘

B. FRINGE BENEFITS

C. MATERIALS & SUPPLIES

Start up costs

Materials & Supplies

Printing

D. SNACK/FOOD COSTS

E. SPACE/TACILITY

I'. TRANSPORTATION/TRAVEL

Field Trips

Staff Mileage

H. TRAINING

I. PARENT INVOLVEMENT

J. EVALUATION

L. INSURANCE

M. MISC.

TOTALS




BUDGET NARRATIVE/AJUSTIFICATION-2

D. SNACK/FOOD COSTS

E. SPACE/FACILITY

F. TRANSPORTATION/TRAVEL

G, COMMUNICATIONS

H. TRAINING




ATTACTIMENT ©F

BUDGET NARRATIVEAIUSTIFICATION

BUDGET CATEGORY JUSTIFICATION
A. PERSONNEL

B. FRINGE BENEFITS

C. MATERIALS & SUPPLIES




BUDGET NARRATIVE/JUSTIFICATIONS

I. PARENT INVOLVEMENT |

J. EVALUATION

K. UTILITIES

L. INSURANCE

M. MISC.

TOTALS
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ATTACHMENT “G™

Web Site Resources for RGA

A web site with a number of links that support Out of School time programmung.
http vy ed wove 2 Tsteclerlinks hrml

Publications

Bringing Education into the After-school Hours (Summer 1999} helps local
after-school providers understand how 1o integrate content such as reading, math,
college preparation, technology, and the arts into their programs to enhance children’s
learrung and build on the regular school program.

http s wwaw ed govipubs Atter School Prourams/

Safe and Smart; Making After-School Hours Werk for Kids (June 1998) is a report, jointly
authored by the U S. Departments of Education and Justice, that highlights research evidence on
the potential of after-school programs to increase the safety of children, reduce their nsk-taking,
and improve learning. Find out more about the evidence of success for after-school activities, key
components of high-quality programs and effective program practices, and how communities are
meeting their local needs for after-schooi activities.

http:/www ed. gov/pubs/SateandSmart:

Keeping Schools Open as Community Learning Centers: Extending Learning in a
Safe. Drug-Free Environment Before and After School (June 1997) is designed to help

schools and community-based organizations begin the process of keeping neighborhoed schools
open for chiidren and farmulies.

hitp: < wasvw ed aovipubs/LeamCenters:

To obtain a free hard copy of these or other ED publications, e-mail edpubs@inet.ed.gov
or call toll free 1-877-4-ED-Pubs.



ATTACHMENT “H”

Bl-ANNUAL PROGRAM REPORT
& MONITORING REQUIREMENTS
Funded Schooi Age / Out of School Time Programs

The Office of Chuld Care has developed guidelines for school age program momtoring,
reporting and data collection.

In order to heip with this process, this specific format has been developed.

I MONITORING

Contract will recerve a minimum of two wisits annually. Programs must have available for
on-site reviews the following documents:

Attendance Records: Showng totais for artendance each day and weekiv
averages
Staffing Patterns: Show staffing partemns for each component of the

program. before / after school, non-school davs, summer,
Inter-session, e1c.

Staff Guidelines: Pamphlet or handout of guidelines for staff
" Parent Guidebines: Pamphlet or handourt of guidelmes and policies for
parents
Personne!l Policies: Salanes and benefits / job descriptions
Staff Development Plan: Staff onentation / in-services tranmg / supervision
& evaluation

Forms: Registration forms / Emergency Informaton for children /
Accudent Reports

License: Or other documentation of compiiance with local
heaith and safety regulations for schoot-age chuldren

Fmancial Records: Ledger or prmted reports of contract expenditures

Policy for serving children with special needs

Program Improvement Plan: This may be a part of the annual Goals and Objectrves
Sample Program Plannmg files and/or calendar of actrities

Sampie of menus for meals and snacks served

f. WRITTEN REPORT

A Written Report must be submitted Bi-Annuailv. This report must be bound orin a 3
ring binder. Prowide tabs or dividers o there 15 multipie site information provided. All
contracts must submit this report. Wntten reperts are due on January 20, and
July 20, of each year the contract is in place.

These reports must be rerumed to: School Age Program Specialist
State Office of Child Care
140 East 300 South
Salt Lake City, UT 84111
if you have questions regarding compieting this report, please call:
801-526-4343




WRITTEN REPORT: COVER PAGE
DATE SUBMITTED:

Contractor:

{ individual, agency, business, organization, schooi district, etc. )

Program Name:

Contact Person:

Mailing Address:

Funding-Circle CCDF HB-184
One:

Phone #

Fax#

Cell#

Email Address:

Mailing Address for Payment Processing: (if different from above):

Number of Programs operating under this contract: .

{ summer, after school, inner-session all count as separate programs, even If offered at the same
site.)

List Site / Address / Site Coordinator - Director / Site Phone number / Type of
Program { after school, summer, etc. |1 (Attach additional llst if needed)

Site: Address Site Coordinator Site Phone # Type of Program:

1
SITE FORM
Compiete ONE form per SITE




Please copy and comptete one form for each site / program. If you operate a summer program at the same

site as a before / after school program, you must submit a separate form for each.
CONTRACTQR NAME:

Site: I
Site Address:

Site Phone #
Site Cooftdinator:
Type of Program: circle one before- after school { summer ! inter-session

Program Structure: Ust days and
times / hours of operation.

# of Staff Empioved at this site
How many children can you
accommodate at this site?

Total #of Children Currently
Enrolied

Total # of Children Served durning
this reporting period
{unduplicated)

Average Daily Attendance

. Staff : Student Ratio

i Tuition Charged for this Progtram

Include sliding fee scale rates:
Aftach additional form if needed

Tuition Breakdown:

) Indicate the number of full paying studems:

‘ the number of students paying at each level
of your sliding fee scale:

the number of students attending free:

Attach additional form f needed

What is your average cost per

month to operate?

What is the avg. number of

children served per month?

Ethnic Groups being served: (indicate number at this site)

Caucasian Hispanic | African - Native Asian or Other
American American Pacific
Islander
Number of Students with Special Needs: Type of Speciai
Needs?

(Specials Needs as defined by the ADA, this does not include ADD or ADHD)




Complete ONE Form per CONTRACT

FUNDING INFORMATION PER CONTRACT

Contractor:
TYPES OF PROGRAMS QFFERED: i.e. after-school? Intersession? Summer? |
Total Tuition Collected for ali sites s )
operated under this contract:;
Total Matching Funds / CASH | 5
Total Matching Funds / IN KIND | $
List Additional funding:
Type of Funding / Sources Amounts:
$
$
$
5
Total Program Funding { $
. STAFF REPORT
! PROGRAM:
! Staff Person Position Pay Rate | Level of Hours ot 'Type of
| Education Training Training
! Compileted in
': 1998
|
|
NARRATIVE SECTION

L GOALS & OBJECTIVES:
The Narrative Section of your report must list your programs Goals & Objectives, (as
| submitted to OCC and contained wathin your centract), and address how each of those goals
; and objectives have been met. If a particular item has not been met, your report must indicate
what future action will be taken on that item and the time-frame for completion.

. COMMUNITY INVOLVEMENT




Please provide information on your fevel of cammunity invoivement. Coes your program have

an advisory board? If so, how often ao they meet and what type of direction have they
provided to your program?

What type of collaborative efforts have you been involved in? Do you work with other
programs? How have you involved the local community in your program? Have you invited
key community stakehoiders to visit your program? (i.e, legislators, business reps. etc. )

FEEDBACK ON PROGRAM EVALUATION

You should include in your report a review of the Program Evaluation process that your
program conducted. Please provide feedback on the process, if it was beneficial to your
pragram, or not, and any outcomes that were achieved as a resuit of conducting this review.

SCRAPBOOK / PORTFOLIO

You must have available on site a scrapbook / portfolio avaiiable for review by the Office of
Child Care program speciaiist. This scrapbook should include pictures, student surveys,
activity write-ups, any additionai information that wouid be helpful and informative in
demonstrating your program's activities during this funding penocd.

Do NOT send this in with your report. 1t must be available on-site for review during a
menitoring visit.

ATTACHMENTS: Aftach to this report the following items:

A description of types of parent involvement in program: include dates/time of parent nights,
volunteer hours, other types of support.

Copy of your Parent / Child Survey

Summary of your Parent / Child Survey

Copies of your monthly caiendar {(one copy each of 4 different months)
Copies of your parent newsletter or parent information sheet.

{one copy of 2 different months newsletters)

QUESTIONS ON COMPLETING THIS REPORT? PLEASE CALL THE SCHOOL AGE
PROGRAM SPECIALIST AT: 801-526-4343




